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TU asks assessor to 
get in touch with 

candidate 

Candidate picks up Expression of 
Interest letter and form from 
PEAL training course. Candidate 
returns form within 10 days 

Candidate downloads expression 
of Interest form from website 

Candidate fills 
in then 
sends/gives in 
Expression of 
Interest Form to 
PEAL office 

HG receives Expression 
of Interest Form/ puts 
information on 
spreadsheet.  HG sends 
Initial Assessment form 
to candidate with 
interest request letter 
within 5 working days 

Candidate confirms desire to 
proceed by submitting Initial 
Assessment Form to HG 
 

HG sends s/sheet and Initial 
Assessment form to TU for 
consideration & registration.  TU 
gives feedback to HG within 5 
working days. TU registers 
candidate.  TU allocates assessor 
to candidate if registering 
candidate  

TU sends QCF forms 
and candidate 
handbook and 

confirms registration 

TU tells candidate 
name of assessor and 
that he/she will be in 
touch shortly, using 

briefing sheet 

PEAL office receives call from 
interested party and sends 
Expression of Interest form & 
signposts to ASB 

HG liaison for candidate support.   

Assessor and 
candidate make 
assessment plans 
using Form 6. 
Assessor assesses 
portfolio evidence, 
gives regular 
feedback and 
reviews assessment 
plans. 

IV samples 
ongoing evidence 
& feeds back to 
assessor 

Candidate submits 
portfolio within 3 
months of contact 
with assessor. IV 
samples 
completed 
portfolios 

EV visits & samples 
portfolios – speaks to 
candidates and 
assessors 

TU registers 
candidates for 
certification  


